Annexure C – Proforma For Recordable Remittance Transactions
	Transaction Serial No. : ___________________

	Proforma For Recordable Remittance Transactions

	Payment made
	outside
	□
	in
	□
	Hong Kong

	Date and Time

	(i)
	Instruction received
	：
	
	dd
	
	mm
	
	yy
	
	hrs
	
	am/pm

	(ii)
	Transaction executed
	
	
	
	
	
	
	
	
	
	

	
	[if different from (i)]
	：
	
	dd
	
	mm
	
	yy
	
	hrs
	
	am/pm

	Details of Instructing Party

	(i)
	Name#
	：
	(English)
	(Chinese)

	(ii)
	HKID/Passport No.#
	：
	
	Issuing Country:
	

	[#must verify with the customer who attends the office in person and write down the type of document]

	I have verified item (i) and (ii) with the instructing party.
	

	
	Signature

	(iii)
	Address
	：
	

	(iv)
	Tel
	：
	
	Fax:
	

	(v)
	Bank
	：
	
	Account No.:
	

	Details of Sender (if different from Instructing Party)

	(i)
	Name
	：
	(English)
	(Chinese)

	(ii)
	HKID/Passport No.
	：
	
	Issuing Country:
	

	(iii)
	Address
	：
	

	(iv)
	Tel
	：
	
	Fax :
	

	Details of Recipient

	(i)
	Name#
	：
	(English)
	(Chinese)

	(ii)
	HKID/Passport No.#
	：
	
	Issuing Country:
	

	[#Must verify with the recipient who attends the office in person and write down the type of document]

	I have verified item (i) and (ii) with the recipient.
	

	
	Signature

	(iii)
	Address
	：
	

	(iv)
	Tel
	：
	
	Fax:
	

	(v)
	Bank
	：
	
	Account No.:
	

	(If the remittance is routed through another remittance agent (RA), please provide details hereinafter)

	(vi)
	Name of the RA
	：
	

	Details of Remittance

	(i)
	Amount
	：
	
	Currency
	

	(ii)
	Country
	：
	From
	
	To
	

	Other Relevant Transaction Information

	(i)
	Our Banker
	：
	
	Account No.:
	

	(ii)
	Remarks
	：
	

	Completed by
	：
	
	
	

	
	
	Signature
	
	Company Chop


























